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EUROPEAN COMMISSION 

EDUCATION AND CULTURE DIRECTORATE-GENERAL

Youth 


2004 APPLICATION FORM FOR A GRANT

UNDER ARTICLE 15.07.01.02 (nomenclature APB 2004, formerly A-3029) OF THE GENERAL BUDGET OF THE EUROPEAN COMMUNITIES:

“SUPPORT FOR INTERNATIONAL NON-GOVERNMENTAL YOUTH ORGANISATIONS”
Form to be filled in and returned in duplicate (with the attachment), signed and dated, no later than 5 December 2003, to:

Mr. P. MAIRESSE 

EUROPEAN COMMISSION 

Education and Culture Directorate-General, Unit D1

200, rue de la Loi (VM-2 05/52)

B-1049 BRUSSELS

1.
Legal name of the organisation (applicant):


Short name/acronym (where applicable):


Official registration name (where applicable):


Legal status of applicant (association, …):


VAT Nr (where applicable):

2.
Address of registered office of the applicant

Street: 






Nr:


Postcode:

City:


Country:

3.
Telephone:

Fax:

E-mail

Internet site: http://…………………………………………………………………………….

4.
Name, function, address, telephone/fax number and e-mail of the person submitting the application and entitled to commit legally the organisation 
:

5.
Particular of applicant’s bank

See the attached bank form. The bank account details to fill in are those of the country in which the bank is located. All the bank forms are available at the page http://europa.eu.int/comm/youth/program/ingyo_en.html. 
This document must be completed in full, dated, signed and certified by the bank. 


Name and forename of the person responsible for the finances of the organisation
:


Title or position in the organisation:


E-mail:

6.
Aims and activities of the organisation in brief:

7.
Name and forename of the persons responsible in case of grant 
:



Name:

Address:

E-mail:

8.
Purpose of the grant and added value attached to the existence of the organisation submitting this application

9.
How has the international network developed geographically in Europe, above all in the accession and candidate countries and in terms of activities in recent years, and what are its prospects in this respect for 2004?


9.1 Please indicate the date of creation of the network and the number of EU countries represented in the network at its creation and the enlargement to the accession and candidate countries

9.2 Please specify in which way the participation of young people is assured within the organisation

9.3 Please specify in which way the participation of disadvantaged young people or groups is assured within the organisation

10.
Structure of the organisation

*
Which organisations (or individuals) may join the organisation as members?


*
Does the organisation have a fully developed European / 
international secretariat?




 FORMCHECKBOX 
  yes

 FORMCHECKBOX 
   no


*
Number and tasks of the people employed (please enclose a copy of a recent proof)

 

Please specify whether these people work full time or part time:




- paid employees:




- voluntary employees:

11. Member organisations:

Please give details below on the member organisations affiliated to the organisation making the application:

Country 

Year of adhesion
Member organisation: 
name, address, telephone, fax and e-mail
Number of young members active in the organisation 







TOTAL


12.
Where applicable, organisation(s)which the applicant is affiliated to:

Please indicate the information relating to the organisation(s) the applicant is affiliated to (name, address, telephone, fax and e-mail):

13 Activities
13.1 Activities of the organisation for 2004 (1 January - 31 December) except statutory meetings

Please give below the detailed calendar of the youth activities organised directly by the organisation submitting this application or to which this organisation is contributing to, with the exception of activities undertaken entirely by member organisations and of statutory meetings.  Please give details of types of activity, dates, venues, themes, objectives, planned number and country of origin of participants for each activity.  Please specify, where applicable, the tasks which the applicant is envisaging to subcontract to another organisation/company. In case of the award of a grant, this part shall be part of the agreement. Only fill in the group (or groups) of activities that concerns your project.

Date/

Venue
Type of activity
Theme 

Objectives / expected results
Number of participants (countries of the point 4 of the call)

Group 1 - Exchanges and voluntary services







Group 2 - Educational programmes







Group 3 - Seminars, conferences, meetings, debates







Group 4 - Cultural activities







Group 5 - Information







NB: Beneficiaries are required to mention clearly that they have received funding from the European Union in any publication, or in the case of activities, for which the grant is used, using the following wording:

-
'With support from the General Budget of the European Communities

-
The information contained in this publication does not necessarily reflect the position or opinion of the European Commission.'
13.2 Statutory meetings 2004 (1st January - 31 December) 
 :

Date/

Venue
Type of activity
Objectives 
Number of participants 











14.
Any other activities (if appropriate):

15.
Community grants other than the former A-3029, contracts or loans obtained during the last three years from a European institution or agency 
For each grant, please specify:



- Community programme in question:

- Title of the operation:


- Year of award by the Commission:

- Amount of the grant, contract or loan:

16.
Has the applicant been awarded an A-3029 grant “Support for international non-governmental youth organisations” over at least one of the last three years?




 FORMCHECKBOX 
 yes


 FORMCHECKBOX 
  no

If yes, please give the agreement number(s) and the amount(s) for the last grant received:

N° 2003/_____


received grant EUR______

N° 2002/_____


received grant EUR ______

N° 2001/_____


received grant EUR ______

17.
Other grants sought and/or received from the Commission for activities planned in 2004.

Will your organisation be submitting other grant applications to Directorate-General Education and Culture or to other Commission DGs for activities planned in 2004?  If so, please indicate for each grant the activity, the DG and the programme concerned, as well as the amount requested.

NB: Applicants shall immediately inform the Commission (Mr P. Mairesse) of any request for funding submitted to, or approved by, other Commission departments or Community institutions after this application. 

18.   Estimated running costs and sources of financing for 2004 (1 January - 31 December) 

The maximum grant is 35.000 EURO and will not exceed 50% of the running costs.

The total estimated running costs (item 18.1) must be equal to the total estimated sources of financing, including the amount sought under article 15.07.01.02 (item 18.2).

We suggest to calculate the provisional budget based on the actual running costs and sources of financing of these in the previous year.

Please give details in an annexe of the calculation method used for all budget headings with an amount higher than 5.000 EURO (item 18.1).

All expenses indicated in item 18.1 of the form must be entered into the organisation's accounts, and be identifiable and verifiable.

The following running costs incurred in 2004 (1st January-31 December) can be included, providing they are reasonable and essential to the good operation of the organisation and of the normal activities provided for in the programme of activities: 

- Personnel costs

The costs of personnel paid by the organisation submitting the grant application will be based on gross real emoluments or salaries plus social charges and other costs included in the remuneration, to the exclusion of all other expenses.

These emoluments or salaries will be in conformity with the good practice in the country concerned.

Please indicate in item 18.1 of the form the number of persons remunerated (full-time/part-time) as well as the nature of their work.

- Rental and associated costs

The cost of rental or depreciation of the building, maintenance, heating, electricity and insurance are calculated based on the principles, rules and accounting methods in effect at the beneficiary organisation.

- Equipment 

Where fixed assets are purchased, only the annual depreciation can be taken into account.

- Telecommunications and post

- Office supplies 7
- Travel and accommodation

This item relates to the travel (using the most economic form of transportation) and accommodation costs incurred for the statutory meetings of the organisation, as well as any other working meetings necessary for the normal operation of the organisation. This does not include costs linked directly to any one-off activity of the organisation. 

Please indicate the types of meetings, dates, venues, numbers of participants and their country of origin in annex to item 18.1 of the form.

- Meetings

This item relates to the costs incurred for the organisation of the statutory meetings as well as any other working meetings necessary for the normal operation of the organisation (only the costs not covered by the other budget headings). This does not include costs linked directly to any one-off activity of the organisation.

- Publications, information and dissemination

These costs may include the costs of the organisation's regular publications and information activities, insofar as these are not included under another budget heading. 

In annex to item 18.1 of the form please give, for each publication, an estimate of the number of pages and planned circulation, the frequency, an indication of the production costs per copy, any translation expenses, as well as an estimate of the dissemination costs (if not included under the 'telecommunications and post').

In case some publications are to be sold, please indicate this in item 18.1 of the form; in this case, you should also indicate the corresponding estimated income, under 18.2 'Sources of financing', II 'Own sources of financing', point 3 'Others'.

 18. 1 - PREVISIONAL BUDGET 2004 – EXPENSES

RUNNING COSTS (in EURO)

ELIGIBLE COSTS
Amount

1.
Personnel costs
number of persons (part-time _____, full time _____) tasks carried out: ……….
........................................................

2.
Overheads: 



a) Rental and associated costs:

.........................................................


b) Equipment:

.........................................................


c) Telecommunications and post:

.........................................................


d) Office supplies:

.........................................................


Sub-total:
…………….


3.
Travel / accommodation costs
.........................................................

4.
Meetings 
.........................................................

5.
Publications, information, dissemination
.........................................................

6.
Other costs: bank charges, insurance costs, fees (specify)                                            

....................................................



7.
In kind 

(where applicable, should be equal to the amount of point II.4 of Sources of financing, specify in an annex)
.........................................................


TOTAL
(should be equal to the sources of financing given overleaf)
.........................................................

DATE AND SIGNATURE OF THE PERSON CERTIFYING ON THE BOTTOM OF THE FORM THE CORRECTNESS OF GIVEN INFORMATION

18. 2 - PREVISIONAL BUDGET 2004 –  SOURCES OF FINANCING

(in EURO)
NB: 
1. Only sources of financing used to cover running costs should be indicated here.




2. The amount requested from the Commission must be indicated (point I.1).





3. For items I.4:  please specify full legal name, address, person responsible etc. 

SOURCES OF FINANCING
Amount

I.
GRANTS


I.1.
Grants sought from the Commission under article 15.07.01.02


............................................


International public institutions (please specify)

                                              
............................................



I.3.
National / regional / local public institutions (please specify)

                                                   
............................................

I.4.
Private enterprises


............................................

II.
OWN SOURCES OF FINANCING



II.1.
Membership subscriptions
......................................

II.2
Contribution by the applicant
......................................

II.3
Others (please specify)

                                                  Sub-total: …………..
............................................

II.4
In kind (should be equal to the amount of point 7 of costs, where applicable. Please specify)



TOTAL: 
(should be equal to the total expenditure given on the previous page)
......................................

DATE AND SIGNATURE OF THE PERSON CERTIFYING ON THE BOTTOM OF THE FORM THE CORRECTNESS OF GIVEN INFORMATION
Declaration

To be completed by the person legally authorised to sign on behalf of the requesting / contracting institution.

I, the undersigned, certify that the information contained in this application, including Section 4 (project description) is correct to the best of my knowledge and am aware of the content of the annexes to the application form. 

I confirm that my institution has currently a legal personality  (status), the financial and operational capacity to complete the proposed project.

I take note that under the provisions of the Financial Regulation applicable to the general budget of the European Communities
, grants may not be awarded to applicants who are in any of the following situations:

(a) if they are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

(b) if they have been convicted of an offence concerning their professional conduct by a judgment which has the force of res judicata;

(c) if they have been guilty of grave professional misconduct proven by any means which the contracting authority can justify;

(d) if they have not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country of the contracting authority or those of the country where the contract is to be performed;

(e) if they have been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;

(f) if following another procurement procedure or grant award procedure financed by the Community budget, they have been declared to be in serious breach of contract for failure to comply with their contractual obligations.

(g) if, in their grant application, they are subject to a conflict of interest;

(h) if, in their grant application, they are guilty of misrepresentation in supplying the information required by the contracting authority as a condition of participation in the grant award procedure or fail to supply this information. 

I confirm that neither I nor the institution for which I am acting as legal representative are in any of the situations described above, and am aware that the penalties set out in the Financial Regulation may be applied in the case of a false declaration.

In the event that my grant application is successful, I authorise the Commission to publish on its internet site or in any other appropriate medium:

· The name and address of the beneficiary of the Socrates grant;

· The subject of the grant;

· The amount awarded and the rate of funding of the costs of the approved work programme. 

Place:      
Date    /    /   

 FORMTEXT 
   (day/month/year)

Signature                                                                                      Stamp of the applicant / contracting institution

Name and position in capitals

 FORMTEXT _


CHECKLIST

Before returning this form to the Commission, please check again the following:
1. The form is being sent together with a dated and signed application letter from the organisation. 

2. The form is filled, dated and signed at the pages 9, 10 and 11, in duplicate, both forms with original signatures. 

3. For all 2004 budget headings with an amount higher than 5.000 EURO (item 18.1), the detail of the calculation method is included in an annex, stating unit costs.

4. The organisation's annual accounts for the previous closed financial year are joined.

5. A copy of the registered by-laws or articles of association of the organisation is joined, in duplicate.
6. A recent proof of existence (for instance bank statement, copy of an official document of the tax or social security administration, etc.) are joined, in duplicate.
7. A curriculum vitae of the person responsible for the organisation and for the projects.

8. A report on the youth activities of the previous year  is joined. 

9. A financial report for the only operating costs on the previous year is joined (please use the annex of the pages 13 and 14).

10. Financial form (please fill the form relating to the country in which the bank is located). 

All the bank forms are available at the page:

http://europa.eu.int/comm/youth/program/ingyo_en.html. This document must be completed in full, dated, signed and certified by the bank. 

11.  Copy of the salary slip of the person(s) paid by the organisations (point 10)

12. Where applicable, a certificate by the auditing company established in the last two years is joined.

ANNEX

BUDGET _________ – EXPENSES

RUNNING COSTS (in EURO)

ELIGIBLE COSTS
Amount

1.
Personnel costs
number of persons (part-time _____, full time _____) tasks carried out: ……….
........................................................

2.
Overheads: 



a) Rental and associated costs:

.........................................................


b) Equipment:

.........................................................


c) Telecommunications and post:

.........................................................


d) Office supplies:

.........................................................


Sub-total:
…………….


3.
Travel / accommodation costs
.........................................................

4.
Meetings 
.........................................................

5.
Publications, information, dissemination
.........................................................

6.
Other costs: bank charges, insurance costs, fees (specify)
....................................................




TOTAL

.........................................................

BUDGET ________ – SOURCES OF FINANCING 

(in EURO)


SOURCES OF FINANCING
Amount

I.
GRANTS


I.1.
Grants received from the Commission under article former A-3029
......................................



I.2. 
International public institutions (please specify)

…………………………………………………………

                                                   Sub-total:…..……….
............................................

I.3.
National / regional / local public institutions (please specify)

………………………………………………………

                                                   Sub-total: …………..
............................................

I.4.
Private enterprises (also see point 19)

……………………………………………………………………………………………………………………
............................................

II.
OWN SOURCES OF FINANCING



II.1.
Membership subscriptions
......................................

II.2
Contribution by the applicant
......................................

II.3
Others (please specify)

…………………………………………………………

                                                  Sub-total: …………..
............................................


TOTAL: 

......................................

� Any change must be indicated to the European Commission as soon as possible.


� Any change must be indicated to the European Commission as soon as possible.


� Any change must be indicated to the European Commission as soon as possible.


� Please indicate ONLY the countries listed at point 4 of the call for proposals.


� Please indicate the number of the theme of the point 5 of the call for proposals.


� If relevant, attach all additional information on the annual programme of activities.


� 	Where the purchase of hardware or equipment is necessary, eligible expenditure is calculated as follows:


a)	for the purpose of calculating depreciation, hardware and equipment will be considered as having a life expectancy of three years where the purchase price exceeds 1,000 EUR;


b)	costs per annum will be calculated on the basis of a depreciation factor of 33.33%. 


c)	where the total value of the hardware or equipment does not exceed 1,000 EUR, the full purchase value will be allowed as eligible expenditure for the relevant year.





� Council Regulation No 1605/2002 (OJ L248 of 16/09/2002) and Commission Regulation No 2342/2002 (OJ L357 of 31/12/2002). These can be consulted in the Official Journal online at : � HYPERLINK "http://europa.eu.int/eur-lex/en/oj/index-list.html" ��http://europa.eu.int/eur-lex/en/oj/index-list.html�
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